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BIEN BAN BAN GIAO MAT BANG
PREMISES HANDOVER MINUTES

Hom nay, ngay ...... thang ...... nam...... R ¥ PP , cac bén
gom co:

Today, on ....../ .../ eeeee, Qb wovvv v civee it et e et e e e enn e .0, the parties are:

BEN BAN GIAO/BEN CHO THUE: (sau déy goi 12 “Bén A”)
HANDOVER PARTY /LESSOR: (hereinafter referred to as “Party A”)
ONG/BA/TO ChTC: ..o
Mr./MS./OFANISALION: ... ... ....cvieieeieeeeeae et et e ee e een e e e e e e aen e

Can cude cong dan/Gidy chimg nhan diang ky doanh nghiép s6: .....................
Citizen Identification/Enterprise Registration NoO.: ..............ccc.ceevvueee e

Daa O o
AAFessS: ... ...cuee e e e e et et e e e e e e
biénthoai: ....................l Email: ...........
Telephone: ............ccouvevveeneees Email: ....o.oco i,
Paidiénboi: ... ChlC VU o

Represented by: ..........cc.oooveees Titler oo i ioiii it e

BEN NHAN BAN GIAO/BEN THUE: (sau day goi la “Bén B”)
RECEIVING PARTY / LESSEE: (hereinafter referred to as “Party B”)

ONG/BAITO ChUC: ..o
Mr./MS./OVGANISALION: ... ... .. ... oeviis e iee e et et et et et et e e e e aee aee aee e

Can cude cong dan/Gidy chimg nhan dang ky doanh nghiép s6: .....................
Citizen Identification/Enterprise Registration NoO.: .............ccocuvveeieeaen.n.
DA il o



AGAPeSS: ..evee ettt e e e e e e e e e e e e e e e e e
bPiénthoai: ................oiiii. Email: ...
Telephone: .............ccovevvevneeees Email: ........ccoco i,
Paidiénboi: ....ooooei Chlrc VU o
Represented by: ..........coceoveeeenns Title: cooooeion i et e

Hai bén théng nhat 14p Bién ban ban giao mit bing véi cac ndi dung sau:

The parties agree to execute these Premises Handover Minutes with the following contents:

PIEU 1: THONG TIN MAT BANG BAN GIAQ
ARTICLE 1: DETAILS OF THE HANDED-OVER PREMISES

1. Dia chi mat bﬁng: ...........................................................................
1. Premises Address: .............cccoci et it ittt it e e e e e e e

2. Dién tich ban giao: ............... m?. Khu vuc ban giao: ...
2. Handover area: ............... m%. Handover area/zone: ...................ccccceuvennc...

3. Muc dich ST dung: ...
3. PUTDOSE Of US. e e e et et et e e et et et e e e ee e et e e e e aee

4. Can ctr ban giao: Hop dong thué mit bang sé ............ ky ngay ...... [oinn. [eviiiinn. va cac
phu luc kém theo (néu co).

4. Basis for handover: Premises Lease Agreement No. ............ dated ....../....../......... and its
appendices, if any.

PIEU 2: THOI PIEM VA TiNH TRANG BAN GIAO
ARTICLE 2: HANDOVER TIME AND CONDITION

. Thoi diém ban giao: ...... gio ...... phut, ngay ...... thang ...... nam ............

. Handover time: ......;..... 01 ....../ .../ e ...

. Tinh trang tong thé cia mat bang tai thdi diém ban giao: ..............................
. Overall condition of the premises at handover: ..............c.ccoceeveeiiieiiiinn e

. Céc ton tai/hu hong can khic phuc (08U €O): ....oovvenee i
. Outstanding items/defects to be rectified, if any: .............cccccoeeevivine e

. Thoi han va bén chiu trach nhiém khéc PhUC: .«

AN P, LW W NN ~N

. Rectification deadline and responsible party: ................cccccciiiiiiieiiiiee e e

PIEU 3: HANG MUC, TRANG THIET BI VA CHI SO BAN GIAO




ARTICLE 3: ITEMS, EQUIPMENT AND METER READINGS

STT Hang muc/Thiét bi S6 lwong Tinh trang Ghi chu
No. Item/Equipment Quantity Condition Notes
1
2
3
4
5
6
Chi s6 cong to dién: ..................... Chi s6 d6ng hd NUOC: ...covvveeeenenn..
Electricity meter reading: ............... Water meter reading: ...............

S6 chia khoa/thé ra VAo ban iao: ...........covueeeiin i
Number of keys/access cards handed over: ...................c.cccev v verun s
HO so, tai liéu, ban vé va hudng dan van hanh kém theo: .........cooovevviiin..

Attached documents, drawings and operating instructions: ........................

PIEU 4: XAC NHAN VA TRACH NHIEM CUA CAC BEN
ARTICLE 4: CONFIRMATION AND RESPONSIBILITIES

1. Bén A x4c nhan da ban giao va Bén B xac nhan da kiém tra, nhan méat bang cung cac hang
muc néu tai Bién ban nay.

1. Party A confirms the handover and Party B confirms its inspection and receipt of the premises
and listed items.

2. K& tir thoi diém ky Bién ban, Bén B chiu trach nhiém quan 1y, st dung mit bang theo Hop
dong thué va quy dinh phap luat.

2. From the signing of these Minutes, Party B shall manage and use the premises in accordance
with the Lease Agreement and applicable law.

3. Céc ton tai ghi nhan tai Bién ban nay khong lam mét nghia vu khic phuc ciia bén chiu trach
nhiém.

3. Outstanding items recorded herein do not release the responsible party from its rectification
obligations.

PIEU 5: PIEU KHOAN CHUNG
ARTICLE 5: GENERAL PROVISIONS

1. Bién ban nay 1a bd phan khong tach rdi ciia Hop dong thué mit bang néu tai Diéu 1.



1. These Minutes form an integral part of the Premises Lease Agreement referred to in Article 1.
2. Moi stra d6i, bd sung chi c6 gia tri khi dugc 1ap thanh van ban va c6 chir ky hop 1€ cua hai
bén.

2. Any amendment or supplement shall be valid only if made in writing and duly signed by both
parties.

3. Bién ban duoc lap thanh ...... ban c6 gia tri nhu nhau; mdi bén giit ...... ban.
3. These Minutes are made in ...... counterparts of equal validity; each party retains ... ...
counterpart(s).

4. Hai bén di doc, hiéu, dong ¥ toan bd ndi dung va cung ky xac nhan dudi déy.

4. The parties have read, understood and agreed to all contents and sign below as confirmation.

PAI DIEN BEN BAN GIAO PAI DIEN BEN NHAN BAN GIAO
REPRESENTATIVE OF THE REPRESENTATIVE OF THE
HANDOVER PARTY RECEIVING PARTY

(KY, ghi rd ho tén va déng diu néu cé) (KY, ghi rd ho tén va déng diu néu cé)




